
If you can read this, that means you’re in Ms. Smith’s classroom.
Hi, and welcome to the English hive. I know we just met, but I love ya already! In Ms. Smith’s classroom we
will explore the peaks of mountains and the depths of the oceans right from our chairs… or from our computer
screens. I want this year to be extraordinary because you deserve an extraordinary year. I have high expectations
and I’m excited to see how they succeed and even how they fail.

About Me
I grew up around Lake of the Ozarks, but between my middle school and high school years I moved to North
Dakota. I lovingly call both Missouri and North Dakota my home. I recently graduated from Evangel University
with my degree in English Education. I am a dog mom to the most precious weenie dog, Jenny. Last year I
taught at the highschool level, but this year I am excited to jump into the middle school world. When I am not
teaching I enjoy being out on the lake or in the great outdoors hunting and fishing. Fun Fact: I am a twin and
she’s also a teacher!

Classroom Procedures
English is not everyone’s favorite topic; however, we all use English so it’s important we learn how to use it
properly. Some of the ways I plan to help you practice your English skills and be awesome students include:

Question of the Day
Everyday students are going to answer a question of the day. Some days the QOD will look like a check in or
silly question and other days it will pertain to the content we are learning in class that week. Regardless of the
QOD’s content, it will always count as 5 points per question. At the end of the week students will have the
opportunity to have earned up to 25 points as long as behavior has not been deducted from this total. (See
classroom expectations and behaviors for further explanation.)

Canvas
For all assignments I will typically post exclusively on Canvas with the exception of a few paper and pencil
assignments to switch things up. I will always post the assignment on Canvas no matter what but make sure you
watch out for if it’s an online submission or paper submission (it will be marked appropriately on each
assignment). I have used Canvas previously but I’m still learning so grace is highly appreciated and welcomed.
I will do my best to have tech guides and step-by-step instructions on the more tricker aspects for your reference
throughout the duration of the school year.



Meeting with Ms. Smith
Parents and students are able to meet with me prior to the school day should a meeting be warranted. Parents
and students alike should email/message me at my school email to schedule a meeting prior to the event so that
both parties are able to arrive on time and prepared. Parents must have scheduled a meeting prior to requesting
an audience in person. This is out of respect for both your time and mine as well as school security. I would also
prefer students to send an email/message to request a meeting l but understand sometimes dropping by is more
efficient. If a student requires a meeting longer than a simple question and answer please email/message me first
and then we can work from there. I may also feel it necessary to schedule an in person meeting based on
classroom activity. I will usually always call before a meeting is deemed necessary.

Classroom Expectations
It’s fine, we’re fine, everything’s fine. But really. Everything’s fine.

Number of O�enses
ONE: Warning

Upon breaking classroom policy, students will get a warning. This warning will be verbal
without isolating the students.

TWO: Loss of Privileges/Participation Points
After a warning, if the student continues the disruptive behavior, then students will lose
their participation points for the day.

THREE: Referral
Once the student has lost their participation points for the day, the student will then receive a referral—
referral policy will be followed per the school’s ruling.

Noise Policy: In Ms. Smith’s classroom, noise will be at an octave that is respectable to fellow learners and
neighboring classrooms. If noise is at an inappropriate volume, students will be verbally warned as a class. If
the noise continues and the students are participating in group work, the privilege of group work will be taken
away. If students are working individually, and a verbal warning has already been issued, then students will fall
under a no-talk class period.

Disruptive Behavior: If there is disruptive behavior, that is behavior that is not in line with what is happening in
the classroom, the student will receive a warning. The warning can take the form of a hallway meeting or a
verbal. After the warning, ‘number of offenses’ rulings will be followed. If the behavior is endangering peers,
then an immediate office referral will be issued and the student will be asked to leave the classroom
immediately. I always try to have the student make the right choice -- I want them to make the right choice and
typically keep all disciplinary measures within my classroom unless behavior escalates.

Cell Phone Policy
WMDS POLICY: WMDS is not responsible for lost or stolen electronics/phones. Cellphones are not permitted
in the school, to include halls, classrooms, or common areas.

Ms. Smith’s POLICY: I understand the device is ‘yours’ at school we should not have our personal devices
out, period. We are a 1-to-1 school and we have access to the internet cell phone usage for educational purposes
will be very minimal. CELL PHONES IN MS. SMITH’S CLASS ARE NOT PERMITTED.



● If I see a cellphone out in my classroom I will issue a verbal warning on the first offense or tap on the
desk as a reminder that the device should NOT be out.

● As previously mentioned I want my students to make the right choice. If they can’t make the right
choice, then on the second offense I will approach the student with a paper bag and the student then has
the option to put their phone in the paper bag (I will then staple it shut) and then I will give the phone in
the paper bag back to the student. If the student refuses this action, then the device will be confiscated
and handed in to the office to be collected later. The student will also receive a discipline referral.

● IF the student chooses to open their paper bag before the class period is over, I will confiscate the
device, turn it into the office and fill out a referral to be given disciplinary action.

Grading Policy
As per the Waynesville Middle School School-Wide Policy the grading will be reported as follows below:
A = 100-90% B = 89-80% C = 79-70% D = 69-60% F = 59-0%

Grades are weighted on a 50/50 scale.
Summative (Test/Assessments/Labs/Essays) are worth 50% of the student’s grade.
Formative (Daily work, Bell-Ringers, Exit Tickets, etc) are worth 50% of the student’s grade.
BOTH will count toward your student’s final semester grade.
~~ You will also see a PRE TEST grade that may be much lower than what you think your student should be
scoring… a gentle reminder it is a pretest and will NOT be counted towards your student’s semester grade but
used as a benchmark to track their progress throughout the units taught. ~~

All grades will be updated every Monday by the end of the workday. I will do my best and make every attempt
to communicate if a student is failing or I am concerned about their grades. Progress reports for all courses will
be available and emailed to parents every six weeks by the building. Students failing a course may not be
eligible to participate in extracurricular experiences. Students are students first! Grade information is available
to parents/guardians on Canvas and Tyler SIS.

A good rule of thumb to remember is that Canvas will typically have the most ‘live’ or  up-to-date reflection of
the student's grade and then Tyler SIS will follow shortly after via a transfer of the point values.

LATE WORK:
● All formative/daily work is expected to be turned in by the assigned due date.
● Late work may be turned in for up to 70% credit for up to two weeks after the summative assessment.

○ AFTER THIS POINT… late work will not be accepted.
○ IF the student has late work beyond the end of a unit’s two week summative… the student may

turn in work that is FULLY completed for no more than 50% credit prior to the end of the
semester.

● No late work will be accepted after the last day of the semester.



Contacting Ms. Smith
I can be contacted by my school email or by my school phone number. I am available to answer emails during
the school day from 7:00AM - 2:45PM. I will not read nor respond to emails outside this time frame (exceptions
will only be made for emergent situations). If you email me after my read/response window I will get to your
email at my next available read/response day.

MS.SMITH’S CONTACT INFORMATION:
School Email: nsmith1@waynesville.k12.mo.us
Phone: (573) 842-2550

mailto:nsmith1@waynesville.k12.mo.us


Parent/Guardian & Student Understanding and Agreement Form
If you have read and understood the above information please sign the line below. If you have any questions,
please contact me in one of the ways listed above.
Please return to Ms. Smith no later than Friday, August 27th, 2021

Student Name and Hour (printed):

_______________________________________________

Student Name and Hour (signed):

_______________________________________________

Parent/Guardian Name (printed):

_______________________________________________

Parent/Guardian Name (signed):

_______________________________________________

Best way to contact Parent/Guardian: (circle one and fill in appropriately)

Email: ________________________________________
Or
Phone Number: ________________________________
Or
Other:________________________________________

Additional Information you want Ms. Smith to know:


